WEB POLICY

1. GENERAL POLICY STATEMENT

1.1 Purpose of CEU website

Central European University is convinced that the free exchange of ideas is vital for the creation of an active intellectual community. It is in this sense that CEU considers the World Wide Web a diverse and complex resource with great potential. 

The primary objective of the CEU website is to provide an instant, interactive channel for the distribution of information about the university's mission, programs, services, faculty, students, and events to the world. Connecting ideas with people is an important function of the university's website and is a principal reason for its development.

More specifically, CEU's website serves as a means of communicating information about the university to current and prospective students, faculty and staff, and the general public seeking information about Central European University and its resources. 

CEU's website should support the learning, teaching, scholarship, and institutional administration processes of the university and should portray CEU as an accessible, friendly, helpful, comfortable and progressive university with sound academic and research programs.

1.2 Scope of the policy 

Pages to be considered part of the CEU website are pages residing on university webspace that are accessible from anywhere in the world through the Internet. This policy covers purposes, procedures and guidelines for these CEU web pages only. 

1.2.1 Official university pages 

Pages to be considered official university pages are those which are created or commissioned by university personnel in their official capacities. These include the pages of the official units of CEU—academic departments and programs, faculty outreach programs, administrative offices, student and alumni services and all online publications of these units.

When creating these pages, creators should follow the guidelines outlined in CEU Web Guidelines (2.) to obtain a link to the CEU website. CEU reserves the right not to link to these pages if the guidelines are not followed.

1.2.2 Personal pages

Pages to be considered personal pages are personal pages (personal homepages and subsequent personal pages) of students, faculty, staff and alumni, residing on CEU's servers. Individuals are responsible for their own personal pages. The university is neither responsible for the content of these personal pages, nor for the links from these pages, nor for content on sites linked to these pages. However, should a complaint arise about material on a personal page, access to that page might be suspended until further examination and consideration of these materials in light of CEU Web Policy. 

1.3 Purpose of policy for official university web publishing

Since the CEU website is a publication visited by, and in many respects also intended for, an audience outside the academic community of the university, such as prospective students, alumni and the general public, Central European University considers the website of the university an official university publication. Therefore it wishes to promote the same standards for content, graphic design, consistency and coherence with the university's image that apply to its official print publications. The CEU Web Guidelines aim at providing a framework for presenting university information in a friendly and coherent manner, with a consistent image, while at the same time preserving academic freedom.

The CEU Web Guidelines were formulated in order to reflect the main purposes of the CEU Web Policy, which are:

- To establish and maintain consistency and coherence between the CEU homepage and all official and personal pages of the university website.

- To make sure that official university pages are current, accurate and appropriate for online use.

- To assure that the content of the official pages is in accordance with the university's mission.

2.  CEU WEB GUIDELINES

2.1. Guidelines for official publishing

When publishing on CEU webspace, publishers are responsible for the content of the pages they create and are expected to adhere to the highest standards of quality and responsibility. Publishers are also required to observe all existing university policies (e.g. Non-Discrimination Policy, Sexual Harassment Policy) and all Hungarian and international laws concerning appropriate use of computers. Further, they must comply with all laws and guidelines governing copyrights, intellectual property and privacy.

2.2. Content guidelines

2.2.1. Purpose of content guidelines 

The purpose of the content guidelines to be followed by publishers of webpages on university webspace is to aid users in identifying the origin and relationships of pages, further to assure consistent and predictable access to interface elements and a fairly consistent graphic design scheme for pages residing on CEU webspace.

This is of primary importance since many of these pages may be the first point of contact with potential students and may create the desire in these users to explore more fully the programs and services of CEU. 

2.2.2. Content guidelines for official university pages

The guidelines for content are purposefully not too restrictive since CEU is aware of the fact that the different university units have diverse and unique offerings. It is recommended however that all official university webpages contain certain elements to assure consistency and coherence.

At the minimum, front pages of university units should contain the following information:

- the official CEU Web logo/graphic linked to the CEU homepage

- the official title of the unit

- links to any sub- or super-unit pages

- link to a listing of faculty and staff

- a "last update" field

- an email address for a person from the unit for comments or questions 

- a copyright statement

At the minimum, official university pages subsequent to unit front pages should contain the following information: 

- a link to the CEU home page

- a link to the unit's front page

- a "last update" field

- an email address for a person from the unit for comments or questions 

- a copyright statement

2.2.3. Content guidelines for personal pages

CEU recognizes that students, faculty or staff providing individual or instructional information make a unique contribution to the community and culture of the university. The guidelines for the content of personal pages do recommend that all individual and instructional pages contain certain elements in order to present CEU as a coherent and consistent source of information.

Personal front pages should contain the following information:

- a link to the main page of the personal pages section of the CEU website

- a link to the "Disclaimer Statement for personal homepages at CEU"

- identification as a personal home page 

- the full name and position (student, faculty, staff) of the publisher

- email address of the author for comments or questions

Personal pages subsequent to the personal front page should contain the following information: 

- a link to the author's front page

2.3. Appropriate use 

All content on CEU webspace is bound by the tenets of appropriate use.

Appropriate use is providing information through web pages which support the mission of the university or which are or may be of general interest to the university community. 

Inappropriate use is defined by the CEU Code of Ethics. 

3. WEBSITE ADMINISTRATION

Development, creation and maintenance of CEU's website, webservers and policies governing the use of these network facilities will be undertaken by an external specialist provider on a contract basis and overseen by the CEU Web Coordinator and an appointed specialist from the Information Technology Support Unit. As the university website is considered as a university publication the External Relations Office (ERO) will bear full responsibility for project coordination between the university information providers, the ITSU specialist and the external website specialist. Issues regarding content, graphics, design, consistency and coherence with the university's image are entirely between ERO and the external specialist/subcontractor. ITSU will be responsible for ensuring technical facilities and linkups as required. CEU would like to stress however that a state-of-the-art and useful university website with regularly updated information is only made possible through a joint effort of all members of the university community.

3.1. CEU Web Coordinator

The responsibilities of the CEU Web Coordinator with regard to the CEU website include but are not limited to:

- recommending changes, developing strategies and making suggestions for future growth of the website;

- organizing information for publishing consistent with guidelines;

- working together with information providers within the university and the external web specialist to organize and oversee the structural and graphic design and redesign of the CEU website and its constituent elements;

- coordinating periodic updates and revisions contained on the web pages with information providers within the university in order to ensure that information provided is current and consistent.

3.2. Information Technology Support Unit

The Information Technology Support Unit of CEU is responsible for the maintenance of the computing and networking facilities necessary for the functioning of the CEU website and for assuring and upholding the security of these facilities. To make this feasible, ITSU reserves the right to deny the implementation of certain features on pages, especially in the case of dynamic pages and scripts inasmuch as they can pose severe security hazards to the CEU webspace. ITSU is also responsible for the assigning of an appropriate amount of available server space to the users of CEU webspace. Due to the fact of server space being both finite and an asset needed by many within the university community, ITSU also has the right to enforce space limitations upon users. 

3.3. Other personnel

In much the same way as with other official university publications, university faculty and staff members are expected to assist with the development, creation and maintenance of the CEU web pages. Parallel to their official positions and capacities and in accord with their relevant competencies and responsibilities, they are responsible for corresponding parts and aspects of the CEU website.

4. VIOLATIONS OF THE POLICY

CEU reserves the right to temporarily suspend from network access pages which are in obvious violation either of this policy, or of the CEU Code of Ethics, or of related regulations or laws. The Executive Vice-President, or a person appointed by him, will be responsible for appropriate measures to resolve such cases.

If a page is only suspected or believed to be in violation of the regulations mentioned before CEU reserves the right to mark it as such with the help of available technologies, and forward its opinion to the Executive Vice President or a person appointed by him. The decision about suspension from network access, or removal of the mark from these pages will remain with the Executive Vice President or a person appointed by him. 

5. Future revisions of this policy

This policy is subject to later revisions if needs arise. The Information Technology Support Unit, the Web Coordinator and others may propose amendments, respectively changes, to this policy. These changes take effect only after having been approved by the university Senate. 

Appendix A - Glossary

CEU homepage - The front page of CEU website, accessible at http://www.ceu.hu

CEU website -  All official university web pages and personal web pages residing on university webspace

University webspace  - Physical server space residing on any of the university's computers that can be accessed through the Internet 

Central European University Website Copyright Statement
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Copyright (c) 1999 Central European University. All rights reserved. 

Any textual, graphics and photographic material that can be found on the pages residing on the CEU website were, unless otherwise stated, created by or for Central European University. Their copyright is held by Central European University. 

These materials can only be used for personal study, teaching and research purposes. They may not be reproduced or stored in a digital retrieval system without prior express written consent of the publisher except for educational purposes.

Educational institutions are allowed and encouraged to reproduce and distribute these materials for educational use provided that information in the materials is not modified, that it includes any copyright notice originally included with them, and that it includes this copyright statement in all copies. 

Reproduction of these materials for any further distribution is not allowed. Use for financial gain or commercial purposes of any of these materials requires the explicit written permission of Central European University.

For permission to copy, reproduce, or distribute materials in excess of the guidelines outlined above or to modify or publicly display materials please contact the publisher or author of the page.

 Disclaimer for personal pages ON THE CEU website

This disclaimer is to remind you that the material you are viewing is not officially endorsed by Central European University. The CEU official homepage is located at http://www.ceu.hu.

CEU recognizes the value of personal publishing on the Internet and so allows the creation and maintenance of personal home pages. Individuals are responsible for obeying all relevant laws and university policies, including those applying to copyright. The university is not responsible for the content of these personal pages, nor for the links from these pages, nor for content in sites linked to these pages. CEU does not control the content of these pages except as stated in the CEU Web Policy. (However, should a complaint arise about material on a personal home page, access to that homepage might be suspended until further examination and consideration of these materials in light of CEU Web Policy.)

Personal pages of Central European University students, staff, and faculty do not in any way not represent the official statements or views of the university. CEU is not responsible, and hereby disclaims all liability for any data, information, or opinions contained in personal pages on CEU webspace. Nor does CEU warrant  that information presented on these pages is accurate, complete, reliable or suitable, or that the use of the works is free of any claims of copyright infringement. 

The views and opinions expressed in an individual's pages are strictly those of the page author. Comments on the contents of those pages should be directed to the page author. 

