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Eligibility

Central European University admits applicants who wish to undertake a limited period of study as non-degree students. These are individuals who do not wish to pursue a degree at CEU but are interested in taking specific courses or conducting supervised research. Such applicants may be accepted with a non-degree student status for the duration of a course, a semester or an academic year. 

Visiting/Exchange Students

The non-degree visiting/exchange student status is normally granted to individuals who:

1. have earned a first degree from a recognized university or institution of higher education and are able to present evidence of English language proficiency (if they are not native speakers of English and do not qualify for exemption from the requirement for English-language testing), 

2. are enrolled in degree programs at other universities or institutions of higher education and are able to present evidence of English language proficiency (if they are not native speakers of English and do not qualify for exemption from the requirement for English-language testing). 

Such students may enroll as visiting students.

N.B.: Students enrolled in degree programs at other universities or institutions of higher education with which Central European University has an exchange agreement may be granted the status of non-degree exchange students. 

Doctoral Support Program (DSP) for non-CEU Students

The Doctoral Support Program (DSP) is available to students who are enrolled in doctoral programs at other institutions of higher education and who wish to utilize CEU's innovative programs, international faculty, and resources to assist the development of their dissertation. Such students may apply to spend from one semester to one academic year at CEU and are also eligible to apply for a full waiver of the tuition fee. During their time at CEU, Doctoral Support Program students receive consultation and supervision from CEU faculty. There is no requirement to attend classes, but DSP students are encouraged to interact with the other program participants and faculty.

DSP students may apply at the time of the general application deadline or throughout the academic year on a rolling basis. Those who submit an application after CEU's general application deadline (January 15, 2008) will be expected to make their own arrangements to take a standard English language test if they are not native speakers of English and do not qualify for exemption from the requirement for English-language testing. With their application, DSP candidates are required to submit a three- to five-page description of their doctoral thesis including research questions, theory and methodology, current status of their projects, a one- to two-page research proposal and a letter of support from their doctoral supervisor.

Before submitting an application, DSP candidates are advised to contact the department of their choice for pre-agreement on the specific arrangements. 

LLP/Erasmus Program at CEU

Students who wish to apply to CEU as an Erasmus student are required to first contact the relevant Erasmus coordinator at their home university to find out about the application and selection procedure. If selected by their home institution, they should carefully fill in an application form for CEU at http://www.ceu.hu/downloads/erasmus_student_app.doc and also attach the required enclosures, the certificate of the Erasmus status and the preliminary Learning Agreement. More information about these programs is available at http://www.ceu.hu/erasmus.html).

Study Abroad Programs

A separate study abroad program is available for undergraduate students from North America, Japan, Australia and other countries where CEU has existing agreements, to study at CEU. More information about these programs is available at http://ceu.bard.edu/

Applying to CEU as a Non-Degree Student

Unless special agreement conditions apply (of which potential candidates will be advised by their institutional contact person), the standard application package materials include:

· completed application form, downloadable available at http://www.ceu.hu/non_degree.html

· evidence of English language proficiency if applicable (see the language requirements at http://www.ceu.hu/admissions_apply.html#2);

· One letter of recommendation;

· Official or certified copy of transcript from the institution of higher education last attended or being currently attended (if the official language of the transcript is other than English, a certified English-language translation of the document is also needed);

· Resume

Application Materials and Procedures

· Individuals interested in enrolling at CEU as non-degree or visiting students may inquire directly at the department/program of their interest or at the Admissions Office. The CEU Program Register is available by mail to interested applicants. Visiting students coming to CEU under an institutional agreement may be subject to special requirements which will be communicated to them by the responsible university officer.

· Applications are accepted year-round. Non-degree students are eligible to be admitted to CEU up until the first day of classes. Applications should be sent to the Admissions Office and are reviewed by the appropriate department and individual faculty members. Accepted non-degree and visiting students receive a letter of acceptance from the Admissions Office. 

The application materials include:

· Completed application form (containing a list of courses that the applicant plans to take or the department where the applicant wishes to conduct research; if a supervisor has already been identified a letter from the supervisor should be attached). The applicant should also enclose a Statement of Purpose, including an outline of his/her educational and professional background and his/her rationale for choosing CEU for a non-degree application.

· An evidence of English language proficiency as listed in the general admissions requirements. In exceptional cases the department may accept other proof of English language proficiency.

· Normally, for visiting students, one letter of recommendation.

· Normally, for visiting students, an official transcript from the last university attended. If the transcript does not clearly state that a Bachelor’s degree was awarded, the applicant must present an official copy of their Bachelor’s diploma as well. Documents issued in a language other than English must be officially translated.

Tuition and Fees

Unless special conditions apply, as may be the case with special programs and institutional agreements, non-degree students are required to pay:

1. Tuition fee for the attendance of CEU courses or for the supervised research. The amount of the tuition fee for the 2007/2008 academic year and tuition fee per credit is available at http://www.ceu.hu/admissions_financial.html. Tuition is charged regardless of the registration mode.

2. Student Enrollment  Fee on a monthly basis.

3. General deposit of EUR 100.

· Non-degree students are eligible to purchase the medical insurance available to all regular students or they must present a copy of their individual insurance policy. 

· In exceptional cases the tuition and fees may be waived by the Academic Pro-Rector.

Refund Policy

· The CEU Refund Policy published annually in the Admissions Bulletin is applicable to all non-degree and visiting students, unless special conditions apply as per institutional agreement.

Financial Aid

· Financial aid is not available for non-degree students, unless special conditions apply as may be the case with special programs and institutional agreements.

Registration

· The Admissions Office coordinates the payment of fees, entry in the University Information System, ID card and opening of computer account. 

· Upon payment of tuition and fees, accepted non-degree students formally register with the Student Records Office (SRO) by submitting an On-line Matriculation Form.

· Non-degree students register for courses through the SRO. 

· Normally, non-degree students do not have priority for limited-enrollment courses, unless the respective department undertakes to enroll them in addition.

· Non-degree students may have to meet the prerequisites for certain courses in order to register for them.

· Registration is available in the following modes: Grade (credit); Pass/Fail (credit) or Visit (no credit). Grading shall follow the same criteria as that of regular students.

· Non-degree students are eligible to change their course enrollment during the add/drop period upon submission of written approval from the respective faculty member. Any adjustment to the student bill will be issued by the Student Records Office.

· Registration for language courses only is not normally available.

Conditions and Contingencies

A/ Transcripts and Certificates

· All non-degree students are entitled to receiving transcripts and enrollment certificates, unless special conditions apply as may be the case with special programs and institutional agreements.

B/ Student Services and Facilities:

· Non-degree students receive a CEU ID card which provides access to all university facilities. The students have full library borrowing privileges, computer account, right to use of computer labs and access to Internet but no free printing quota.

· Non-degree students receive all student services available to regular CEU students. 

· Upon departure non-degree students have to complete the CEU student leaving procedure. In the case of default CEU will apply its Policy on Holds. 

C/ Enrollment Status and Transfer of Credits 

· Permission to enroll as a non-degree student does not constitute admission into a CEU graduate degree program. Earned credits may be transferable towards a graduate degree at CEU only if the student has subsequently applied and has been accepted through the normal admissions process, and subject to the department’s review and approval.

· The enrollment duration can be the time necessary to complete a course but it cannot be longer than one academic year.

· No student can acquire a right to a degree merely by attending lectures, passing examinations, and complying formally with prescribed regulations.

Non-Degree Student Application Form

Please fill out the form and return to:

Admissions Office

Nador u. 9, H-1051 Budapest

Hungary

Please indicate the term and year for which you are applying (e.g. Fall 2007): ________________

First Name _______________________Last Name ________________Middle Name______________

First Name at Birth_________________Last Name at Birth__________Midller Name at Birth________

Mother's Maiden Name (First and Last) __________________________________________________

Date and Place of Birth ______________________________________; Sex: _____Male; ____Female

Citizenship ______________; Passport Number and Date of Expiry ___________________________

Permanent Address __________________________________________________________________

Mailing Address (if different from the permanent address) ___________________________________

Email Address _____________________ Telephone numbers ________________________________

Have you ever applied to CEU? ____yes   ____no  If yes, when? ______________________________

Which departments? __________, _________  Admitted? ___ yes ___no Which department? _______

How did you learn about the non-degree/visiting student status? _______________________________

College & university education: List all institutions attended. An official transcript is required from the institution last attended or being currently attended.

College/ University
Location

Years Attended
Field of Concentration
Degree






From
To



Type
Date












Received

_______________       ______________     ______________   ___________________     ______________

_______________       ______________     ______________   ___________________     ______________

_______________       ______________     ______________   ___________________     ______________

_______________       ______________     ______________   ___________________     ______________

Summer schools:

_______________       ______________     ______________   ___________________     ______________

_______________       ______________     ______________   ___________________     ______________

Employment experience:

Employer


Job description




Dates











From
To

__________________________      _________________________________________    _______________

__________________________      _________________________________________    _______________

__________________________      _________________________________________    _______________

__________________________      _________________________________________    _______________

If you consider anything about your academic record or career pattern to be unusual, please explain.

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

List CEU faculty consulted regarding non-degree student admission. _______________________________

_______________________________________________________________________________________

List any CEU faculty from whom you specifically want to take courses. _____________________________

______________________________________________________________________________________ PROPOSED PLAN OF STUDY:
Please indicate the titles of the courses you are interested in taking. For a current list of courses, please consult the departmental web pages available through the CEU website (http://www.ceu.hu) or contact the Student Records Office at margaritidisc@ceu.hu.

Semester/ 
Department

Course Title



Module


____________     ___________________    _________________________________________________     ____________     ___________________    _________________________________________________

____________     ___________________    _________________________________________________

____________     ___________________    _________________________________________________

____________     ___________________    _________________________________________________

STATEMENT OF PURPOSE: Please provide a concise statement concerning your past work in intended field of study and in related fields, your plans for study as a non-degree student at CEU and how this study relates to your academic or professional goals. Be as specific as possible.
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