SECURITY POLICY 

I. PURPOSE

It is the intention of Central European University (CEU) to maintain and—as necessary—improve the health and safety while at work of all its members and employees. To this end it applies and enforces all current legal requirements and other appropriate safety measures where reasonably applicable. While recognizing its own responsibilities in the matter of safety at work, CEU expects the cooperation of all members and employees in meeting these obligations. This intention by the university is extended to all students and employees while they are engaged in university activities, and to visitors and contractors while on university premises. 

II. RESPONSIBILITIES

All possible preventive measures are taken to eliminate accidental injuries, occupational diseases and risks to personal security. The aim of this Security Policy statement is to articulate the university’s objective of providing a safe, healthy and secure environment for all members of faculty and staff, students and visitors, and to delineate responsibility for achieving it. 

A. All members of the CEU community

Each employee of the university and each student studying in the university has a responsibility to care for his or her own safety and for the safety of others. All persons working or studying in the university should direct their minds to the importance of safety. It is the responsibility of individual students and members of faculty and staff to: 

· observe safety rules and procedures established by administrative heads of unit and the university; 

· be safety-conscious in all activities, be these work, study or recreation; 

· report as soon as possible any accident, injury, unsafe condition, insecure condition or threats to personal security to a supervisor or administrative head of unit; 

· use the personal protective equipment provided by the university properly; 

· participate, if elected or appointed, in departmental or building safety committees.

B. The university

It is the responsibility of the university to: 

· provide a safe, healthy and secure working environment;


· issue safety guidelines (to establish and maintain minimum satisfactory standards) covering appropriate areas of concern, as well as fire prevention and workplace security policies;

· provide all members, staff and employees working in the areas of coverage with all these policies;

· ensure regular inspections are made and to take action as required to improve unsafe conditions; 

· ensure that health, safety, and personal security considerations form an integral part of the design, construction, purchase and maintenance of all buildings, equipment and work processes; 

· provide first aid facilities where appropriate; 

· communicate with the university community or affected groups about events or situations when potentially harmful conditions arise or are discovered; 

· ensure adequate resources are available to implement appropriate procedures. 

A senior manager must be notified in the event of an emergency. Emergency contact numbers can be found at the Nador u. 9 (Nador u. 9 Building) and Nador u. 11 receptions. 

C. CEU Rt. 

The CEU Rt. is in charge of providing CEU buildings with 24-hour security.

The CEU Rt. is responsible for: 

· providing all CEU offices with maps of emergency exits, and fire alarm training;

· installing fire extinguishers on each floor;

· making sure that all emergency exits are unlocked all day;

· allowing staff members to leave the building in an emergency while preventing people from entering the buildings;

· maintaining smoke and fire detectors.

III. FIRE REGULATIONS AND EVACUATION PROCEDURES

All students, employees and visitors should fully acquaint themselves with actions to be taken in case of fire, bomb alerts or other emergencies. Instructions are displayed in all rooms and elevators of the university complex detailing these actions. (“In case of Fire” notices)

A training session on fire safety, and on health and safety, is obligatory for every student and employee in each academic year. Drills are also organized in order to ensure that evacuation procedures can be carried out smoothly in case of emergency. 

Smoke and fire detectors have been installed in all CEU buildings. Fires or areas of smoke will automatically sound the alarms. (Hereby please note also that smoking is allowed only in the designated smoking areas.)

Sprinkler systems have also been installed and will be activated in the event of fire. These are sensitive and should not be tampered with. No large items such as furniture should block the sprinkler units.

Fire escapes routes are marked in each building by international symbols of green/white lights. In case of a fire everyone should  spread the alarm and evacuate the respective building immediately through the nearest emergency exit. The use of elevators is not allowed.

Anyone noticing a fire should call the dispatcher by dialing 2222 in the Nador complex or 5555 in the Residence and Conference Center, or use the nearest alarm box in the corridor. The Fire Marshall’s emergency toll-free number in Hungary is 105.

In the case of a fire emergency call, the following information must be given:

· the exact location of the fire,

· what is burning,

· what is in danger,

· people injured or dead,

· the name of the person who is reporting the fire.

IV. POLICE EMERGENCY

Criminal actions, potential criminal actions and other emergencies on campus should be reported immediately by dialing the following reception desks (security guards) on the campus phones:


Nador u. 11


2240


Nador u. 9. 


3090


Zrinyi u. 8-10.


2030


Zrinyi u. 14.


2075


Oktober 6. u. 12.

2104


CEU Residence and Conference Center: 5555

Students, faculty and staff members should make accurate and prompt reports in order to assist notifying the appropriate authorities. They should identify themselves and the location from which they are calling, as well as briefly describe the problem and the conditions of the situation. They should not leave—if possible—the location from which the emergency call was placed.

In case of sexual offenses/complaints it is important to report the incident as soon as possible. The victim should seek immediate medical attention (see medical emergency information, pages 24-25).

Upon receipt of a call, the security guards will initially investigate each reported incident, prepare and submit appropriate reports for use by CEU authorities and, potentially, the police. If a crime appears to have been committed, security guards shall immediately call the police and secure the location to protect evidence.

Off-campus police stations in the 5th district:


Szalay u. 11-13.


373-1000


Kecskemeti u. 6.

317-0711

The police emergency number is 107. 

