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CENTRAL EUROPEAN UNIVERSITY 

STUDENT UNION BY-LAWS

Article I. General provisions

1. The CEU Student Union (hereafter the SU) is the self-government of students enrolled at the Central European University (Közép-európai Egyetem) registered by the Hungarian Higher Educational Registration Centre under reg. no. FI27861 with the registered seat at 1051 Budapest, Nádor u. 9.  (hereafter CEU or the University) as set forth in Section 77 of the Hungarian Act No. CXXXIX. of 2005 on Higher Education (hereafter the HEA). The SU represents the interests of all CEU students. In accordance with Section 77(1) of the HEA, the SU is part of the University. 

2. The SU shall provide representation in matters of academic, administrative and/or disciplinary nature in accordance with the applicable laws and the internal regulations of CEU.  The SU shall also advise the CEU administration in determining long-term CEU policies in accordance with the applicable laws and the internal regulations of CEU.

3. The SU has to organize its functioning in order to perform the rights assigned to it in the Hungarian Act of Higher Education, the CEU Founding Charter, the CEU Organizational and Operational Regulations and other internal regulations.

4. The SU organizes its functioning without any influence (formal or informal) from the part of the University or any other third parties. 

5. The SU has its own stamp.

6.  The present By-laws of the SU shall be adopted by the SU Assembly and approved by the CEU Senate.

Article II. Composition and Structure:

1. All enrolled CEU students are members of the SU. 

2. Each enrolled CEU student has the right to elect and to be elected. 

3. The election is valid if at least 20% of all enrolled students participate. 

4. The bodies of the SU are:

a. The Student Union Assembly (SU Assembly),

b. The Student Union Board (SU Board),

c. The Student Union Supervisory Committee (SU Supervisory Committee), and

d. The School/Department/Program Student Union.

5. The SU elects yearly the SU Assembly. 

6. The SU Assembly elects the SU Board, the SU Supervisory Committee, and the SU Representatives to CEU Bodies.  

7.
The SU Board is formed of:

a.
The President of the Student Union,

b.
The Vice-president of the Student Union,

c.
The Secretary of the Student Union,

d.
The Treasurer of the Student Union, and

e.
Three to five elected Members. 

Article III. Election and termination of membership

1. Every year, each school’s (including the CEU Business School) and department’s program (Bachelor, Master, or Doctoral) elects two representatives to the SU Assembly, one of which is an official member and other acts as a deputy. A list with all such units must be prepared by the Student Services Department prior to the beginning of each academic year. 

2. The election of student representatives is to take place in a School/ Departmental meeting where all students pertaining to that unit have the right to attend, to vote, to elect, and be elected. Minutes must be kept of any such meetings. A list with all students must be attached. All students who are present must sign the list as proof of their presence. The school/department coordinator and the Student Union must organize the meeting. The school/department/coordinator and a representative of the Student Union must be present at all such meetings in order for the meetings to be valid. 

3. Both, the official and the deputy representatives have the right to run for election in the SU Board, SU Committees, or other positions. The SU Assembly members can delegate their vote to other Assembly members for specific meetings of the Assembly. The delegation of the voting right must be written and filed with the SU Secretary.

4. The elections of the SU Assembly (student representatives) shall take place no later than six (6) weeks after the academic year begins.

5. The SU Assembly shall convene within the first week following its election in order to elect the SU Board, SU Supervisory Committee, to form the SU Assembly Standing Committees and to appoint SU Representative to CEU Bodies. The Student Services Department and the SU Assembly still in office organize the first meeting of the new SU Assembly. The SU Assembly still in office makes the proposal of the agenda one week prior to the meeting of the new SU Assembly. The meeting is to be chaired by a representative of the Old Student Union until the new President of the Student Union is elected, when the newly elected President takes over the chair of the meeting. 

6. The mandate of the previous SU Assembly ends once the first meeting of the new SU Assembly starts. 

7. No SU member can be elected to hold several positions when a conflict of interest is present. 

8. No SU Assembly member can be employed by the University—this provision does not apply to students working on research programs, PhD teaching, or student-jobs.

9. All elections are to be conducted following the majority rule of 50% plus 1 of the present voting members. The voting is secret. The counting of the votes and announcement of results is to be made by an Election Commission, which is elected by the SU Assembly before elections start. 

10. If any position remains vacant with the exception of the: Supervisory Committee, President of the Student Union, Vice-president of the Student Union, and Secretary of the Student Union, these may be appointed by the SU Board. If such persons are appointed in the SU Board, they will not have the right to vote. Any such positions can be validated by the SU Assembly in any of its meetings. If this happens the person occupying the position will enjoy full rights.

11. The newly elected SU Assembly shall undergo a training period, organized by the Student Services Department and the old Student Union. 

12. The names and responsibilities of the SU Assembly and Board members shall be communicated to the Rector’s Office within eight (8) working days after their election/appointment, to the student body and made available on the SU webpage.  

13. The SU Assembly members may resign voluntarily or be recalled upon the decision of the students that elected them.  The SU Board shall recommend to the students of the department or the program to recall any representative who fails to attend two consecutive meetings of the SU Assembly without any good cause. Holding office and membership in any of the SU bodies ends automatically with the termination of enrolment at CEU.

Article IV. Competences:

1. SU Assembly:

a. The SU Assembly is the highest decision-making body of the Student Union. 

b. The SU Assembly is formed of the student representatives (official and deputies). Both official members and deputies must take part in the SU Assembly meetings and both have the right to vote. 

c. The SU Assembly meetings are open to all the SU Members, unless otherwise decided by two-thirds majority.

d. The quorum for SU Assembly meetings shall be comprised of 1/3 of SU Assembly membership.

e. The SU President chairs the SU Assembly meetings.

f. The voting is public except elections.

g. The SU Assembly meets at least twice every semester. 

h. The SU Assembly is called by the SU President. The SU Assembly may also be called at the initiative of the Supervisory Committee, one-third of the SU Board and one-third of the SU Assembly members.

i. The SU Assembly adopts its agenda.

j. The SU has the right of consent concerning the adoption and any modifications of  the Organizational And Operational regulations (OOR) of the University to the extent regulating:

  Matters of study and exams;

  Matters of tuition;

  Matters of evaluation of professors.

k. The SU Assembly shall delegate the number of CEU Senate members as stipulated in the OOR of CEU (at least one of them must be a doctoral student). If the participation in the SU Assembly elections was less then 25%, the SU can delegate only one member. The SU Board shall communicate to the Rector’s Office the names of delegated members of the Senate within 8 working days after their election/appointment.

l. The SU Assembly elects on its first meeting the members of the SU Board and of the SU Supervisory Committee. The SU Assembly can discharge the above. 

m. The SU Assembly on its first meeting shall elect the student representatives into the CEU administrative and academic bodies, in which student representation is needed. A list with such bodies must be made available by the Student Services Department one week prior to the first meeting of the SU Assembly. The number of representatives to each body shall be decided by the SU. 

n. The SU Assembly may form any standing or ad hoc committees.

o. The SU Assembly adopts the SU vision, mission, values, and general objectives.

p. The SU Assembly adopts the SU Strategic Plan. The Strategic Plan is a three-year plan. 

q. The SU Assembly adopts the SU Operational Plan and the Budget within one month from its election. 

r. The SU Assembly adopts the financial and narrative reports of the previous mandate within one month from its election. 

s. Each SU Assembly adopts the minutes of the previous SU Assembly meeting.

t. The SU Assembly adopts resolutions called Position Papers. All position papers must be recorded and their implementation tracked.

u. The SU Assembly discusses and decides on any complaint regarding the SU and its activity.

v. The minutes of the SU Assembly meetings are to be taken and signed by the SU Secretary and must be signed upon verification by the SU President and one other SU Assembly Member. All documents presented and adopted or rejected during the meeting of the SU Assembly must be attached to the minutes.

w. The names of the present members of the SU Assembly must be included in the minutes.

x. The SU Assembly must approve any amendments to its current By-laws, which are further on sent to the CEU Senate for approval.

y. The SU Assembly may invite members of Central Administration of CEU and the faculty to attend its meetings.

z. The SU Assembly shall decide on its own rules of procedure that shall not violate the present By-laws.

2. SU Committees:

a. The Standing Committees of the SU Assembly are: 

i. Representation Committee,

ii. Student Issues and Student Rights,

iii. Academic and Research Issues,

iv. SU and the Student Body,

v. Student Life and Career, and

vi. SU Committee on Monitoring the Financial Situation of CEU Students.

b. Each member of the SU Assembly must be part of at least one of the Permanent SU Committees.

c. Standing committee chairs and vice-chairs shall be given ex-officio status at board meetings.

d. The SU Committees shall conduct their business as they deem necessary. The SU Committees must produce written reports for the SU Assembly every term. These reports are attached to the minutes of the SU Assembly.

e. All committees shall periodically assess the functionality of the CEU system in their respective fields and contribute actively to the improvement of the CEU environment. When action is to be taken, the Committees shall submit draft Position Papers to the SU Assembly for adoption. The Committees may also instruct the SU Board to act on issues of concern to the student body.

3. SU Board:

a. The SU Board is the main decision-making body of the SU in-between two meetings of the SU Assembly.

b. The SU Board implements the decision of the SU Assembly and must respect in its work the regulations of the SU and CEU.

c. The SU Board is responsible for the implementation of the SU Strategic and Operational Plans.

d. The SU Board is responsible for the general management of the SU affairs

e. The SU Board is responsible for the development of the CEU Student Community.

f. The SU Board is responsible for the existence of a CEU Student Newspaper (if any).

g. The SU Board is formed of: the SU President, SU Vice-president, SU Treasurer, SU Secretary and three to five SU Board members. 

h. The SU Board meets at least twice a month.

i. The meetings of the SU Board are called by the SU President or by one third of its members.

j. The agenda for the meetings is proposed by the SU President and adopted by the SU Board. 

k. SU President chairs the meetings of the SU Board.

l. The minutes of the SU Board meetings are taken and signed by the SU Secretary, and must be signed upon verification by the SU President and another member of the SU Board. All documents presented, adopted or rejected during a meeting of the SU Board must be attached to the respective minutes.

m. The names of the members of the SU Board present must be included in the minutes. The SU Board may ask the SU Assembly to dismiss SU Board members who miss more than two consecutive meetings of the SU Board.

n. The quorum for decision-making is 50% of the SU Board members. 

o. The SU Board decides with the majority of the present members. In case of parity, the SU President casts the vote. 

p. Voting during the SU Board meetings is public, unless otherwise agreed with simple majority.

q. The SU Board meetings are open to all SU Members unless otherwise decided with a two-thirds majority.

r. The SU Board prepares the meetings of the SU Assembly.

s. The SU Board prepares the draft documents to be adopted by the SU Assembly: SU By-laws Amendments, SU Strategic and Operational Plans, Budget, Reports, Annual Report of the Student Union, and others.

t. For carrying out its work, the SU Board may appoint executive positions, as it deems necessary.

u. The SU Board shall have meetings with the CEU President and Rector each semester. 

v. Monthly meetings must be conducted between the SU Board and CEU COO and the CEU Student Services Head where students’ and CEU issues are to be discussed. 

w. The Student Union must be consulted in the management of the Student Services Department of CEU (in what regards student affairs).

x. The SU Board shall cooperate fully with the SU Supervisory Committee.

y. The SU Board adopts the minutes from its previous meeting.

z. The SU Board is responsible in front of the SU Assembly for its activity.

4. SU President:

a. The President of the Student Union officially represents the Student Union.

b. The SU President decides on SU issues in-between two meetings of the SU Board. 

c. The SU President has the right of signature in the name and on behalf of the Student Union.

d. The SU President is responsible for the activity of the SU in accordance with the SU By-laws, the CEU Founding Charter and OOR, and the Hungarian Legislation.

e. The SU President may assist without voting right (unless so mandated by the SU Assembly and/or by the University) in the proceedings of any forum of the CEU.

f. The SU President is responsible for carrying out the decisions of the SU Assembly.

g. The SU President is responsible for his/her work in front of the SU Board and SU Assembly.

h. The SU President proposes the agenda, convenes and chairs the meeting of the SU Board. The SU President casts the deciding vote in case of parity.

i. The SU President convenes and chairs the meetings of the SU Assembly.

j. The SU President shares the financial responsibility with the SU Treasurer.

k. The SU President orders all expenditures in written form. 

l. The SU President coordinates the development of the Annual Report of the Student Union. 

5. SU Vice-president:

a. The SU Vice-president replaces the SU President when s/he is not in capacity of fulfilling his/her tasks.

b. The SU Vice-president has other attributions as decided upon by the SU Board or the SU President.

6. SU Secretary:

a. The SU Secretary manages the communication within the Student Union.

b. The SU Secretary takes the minutes at the meetings of the SU Assembly and SU Board.

c. The SU Secretary keeps detailed information including a CV of the members of the SU Assembly, as well as information on all persons working for the Student Union.

d. The SU Secretary is responsible for running the Secretariat of the Student Union.

e. The SU Secretary is responsible for keeping the Archive of the Student Union.

f. The SU Secretary is responsible for the management of the SU Office.

g. The SU Secretary is responsible for ensuring the continuity of the SU work. S/he is responsible for managing the transfer of information from one SU Board to the next. 

7. SU Treasurer:

a. The SU Treasurer is responsible for the financial management of the SU.

b. The SU Treasurer is responsible for keeping the books of the SU.

c. The SU Treasurer may ask for an explicit decision of the SU Board before particular payments are made. 

d. The Treasurer is responsible for the preparation of monthly financial reports and for the preparation of the Annual Financial Report. 

e. The SU Treasurer may delegate executive positions within the SU structure but retains responsibility.

8. Members of the SU Board:

a. The Members of the SU Board have attributions decided upon by the SU Board or the SU President.

b. The Members of the SU Board may assume responsibility for the coordination of different sections of the SU.

c. The SU Member of the Board may delegate executive positions within the SU structure but retains responsibility.

9. SU Supervisory Committee:

a. The Supervisory Committee is formed of three members of the SU Assembly persons. 

b. The three persons must be from different schools/departments.

c. Membership in the Supervisory Committee is not compatible with any other elected or executive position in the Student Union. 

d. The Supervisory Committee takes decisions with the majority of votes. 

e. The Supervisory Committee monitors the activity of the SU Board and of the SU Representatives to CEU Committees, ensuring that they respect the current By-laws and implement the decisions and plans mandated by the SU Assembly. 

f. In case the Supervisory Committee considers that the SU By-laws, legislation, or decisions of the SU Assembly have been breached or unsatisfactorily respected/implemented, it must, after preliminary warning, call for a meeting of the SU Assembly.

g. The Supervisory Committee presents a Supervisory Report in front of the SU Assembly every year, after the presentation of the SU Annual Report, recommending acceptance or non-acceptance of the Annual Report.

h. The Supervisory Committee is responsible for its activity in front of the SU Assembly.

10. SU Representatives to CEU Committees:

a. The SU Representatives to CEU Committees must present a written report after each meeting they take part in. The Report shall contain the relevant issues for the student body and the SU.

b. The SU Representatives are informed of the meetings of their respective Committees by an email sent to student_council@ceu.hu. 

c. The SU Secretary has the duty to inform in due time all SU Representatives of the information received on the activity of their committees. 

d. The SU Representatives must ensure that all the documentation for the meetings they take part in is available on the Student Union partition.

Article V. Financial Means of the SU

1. The Student Union Budget is decided by the Rector. 

2. The Student Union’s Budget shall be complemented with 20 percent of the Student Activity Fees.

3. The Student Union may organize fundraising campaigns for its activities and may receive donations/sponsorships in accordance with the applicable laws and the CEU Founding Charter and CEU internal regulations.

4. The received financial support may not, under any circumstances, be binding or contradict the CEU Founding Charter or any internal or statutory regulations.

5. The SU cannot run into debts.

6. The financial resources not used in one year are transferred to the next.

7. The SU Board  members may be remunerated for their work.

Article VI. The University and the Student Union

1. The Student Union constitutes a part of the University and is an independent body of the Central European University in accordance with the applicable laws and regulations, in particular with the provisions of the HEA.

2. The Rector and President of the CEU shall meet the SU Board at least once every semester. The agenda has to be prepared one week in advance.

3. Meetings between the CEU COO, Student Services and the SU Board must take place at least once every month. The agenda has to be prepared one week in advance.

4. The SU and the Student Clubs shall receive all the needed support from the administrative services of the University. The communication between the two parts will be conducted via a contact person appointed by the respective administrative unit.

5. Out of its Budget, the SU may employ personnel via the employment procedures of CEU. In the selection process the approval of the SU Board is required. These employees are directly responsible for their work to the SU Board and SU President.

Article VII. The School/Departmental Student Union

1. The School/Departmental Student Union is coordinated by the official representative of the school/department to the SU Assembly, with the help of the deputy representative. 

2. The School/Departmental Student Union may organize itself as deemed necessary.

3. The official and deputy representatives of the School/Department are members of the School/Departmental Council (in accordance with the CEU OOR, Section XIV (4)).

Article VIII. The Student Union and CEU Student Groups

1. The SU Office is available for all CEU Students’ activities. An appropriate schedule for the rooms in the SU Office must be kept.

2. The SU must maintain a database with all the Student Groups functioning in the University. All Student Groups must register with the Student Union before registering with the Rector’s Office. 

3. The SU must provide assistance to the Student Groups in their registration with the Rector’s Office.

4. The registration procedure is the following:

a. The Student Group fills in a standardized form, which is to be developed by the SU together with the Rector’s Office.

b. The Student Group must attach to the standardized form, its constitution (statute) and its operational regulations.

c. These documents are sent to the SU, which registers the Student Group in its database and sends the file further to the Rector’s Office. 

d. The Rector’s Office presents a response in maximum seven working days. 

5. All Student Groups must file an Annual Report with the Student Union, which shall become a part of the SU Annual Report.

6. The SU may support with grants the activity of CEU Student Groups.

Article IX. Miscellaneous provisions

1. Minutes of the SU meetings and resolutions shall be circulated by the secretary to the SU members.  Final resolutions and decisions made shall be available to the administration, and published on the SU website.

2. Amendments to these SU By-laws can be proposed with maximum two weeks prior to the start of the SU Assembly where they are to be discussed. The amendments must be sent to the SU Board which creates on document with amendments. This document is sent to the SU Assembly members with one week prior to the start of the SU Assembly. Amendments are to be adopted by the SU Assembly with 2/3 majority of the present members. Once adopted, the Amendments are sent to the CEU Senate for approval. 

3. In case of questions not regulated by the present By-laws, the laws and regulations of the Hungarian Republic, with special regard to the provisions of Act no. CXXXIX. of 2005 on Higher Education shall prevail.

The above document was adopted by the Assembly of the Student Union on ___________ and was approved by the Senate of the Central European University on ……… Union.

	Student Union of the Central European University
	Central European University, Budapest

	………………………………………..

Chairman of the Assembly of the Student Union
	……………………………………………..  Chairman of the Senate
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