PAPER WASTE REDUCTION POLICY

Central European University recognizes the importance of reducing paper consumption, and in particular, preventing paper wastage. Using electronic methods instead of paper circulation and reducing computer printout not only reduces costs, but more importantly, saves and preserves our fragile environment. Bearing this goal in mind, the Planning and Budget Committee, upon the initiative of the Student Council, and after consultation with the departments/programs, has set the following recommendations and rules effective from 1 January, 1998.

· The number of printed pages through publicly available printers is recorded and limited.

· It is strongly recommended that only one copy of a given document be printed.

· CEU students have a quota for the number of pages they can print. As requirements differ from department to department, the exact quota depends on the department in which the student is enrolled. 

· When the quota is used up, students may purchase further pages (10 HUF/page) at the CEU Cash Desk. Upon presentation of the receipt to any of the ITSU Helpdesks, the student's quota is adjusted within a working day. 

· In the event of the printer running out of toner students should withhold their documents from printout. The Helpdesk should be notified immediately.

· Before printing, students should check their quota—the remaining number of pages can be checked in the Novell-Delivered Application Launcher.

· The printing quota is granted for the Academic Year; savings are carried over to the next Academic Year.

